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SOP for filing AIPR through IPR Module of SPARROW Portal 

 

1. Go to sparrow-ipos.eoffice.gov.in and login using your existing SPARROW credentials. 

2. On the homepage there is an IPR tab on the left-hand side of the page. 

3. Click on IPR. 

4. Under the IPR tab following two option will be available. 

   Declaration 

   My IPR Status 

5. Click on Declaration tab to submit IPR Online. 

6. Choose Assessment Period from the dropdown box and click on “Fill New 

Declaration”. 

7. Click ‘Fill Electronic Form” radio button for submission of AIPR directly in electronic 

form or Click “Upload Physically Signed Form” radio button for uploading of AIPR. 

8. Under the Employee Basic Details viz. Name, Circle, Batch, Service to which officer 

belongs, Organization details will be automatically fetched by the system from 

SPARROW Database. The officer needs to select DR (Direct Recruitment)/SLY (Select 

Year List) option given next to Batch. 

9. Officer need to fill details of property acquired under the Property Details tab. 

10.  Click on Plus (+) sign for adding details of more than one property. 

11.  Upload reference documents, If any.  

12. Click on ‘Sign & Submit’ for submission of AIPR. 

13.  As a result you will be redirected to eSign Website. Be ready with your Aadhar 

Number. 

14. Fill your Aadhar Number and Get OTP. Fill OTP received on your registered mobile 

number and click on ‘Submit’. 

15.  Your AIPR has been submitted successfully. 

Check status of AIPR after submission 

1. Click on ‘My IPR Status’ under the IPR tab on the left-hand side of the home page. 

2. Choose assessment year and click ‘Show’. 

3. Click on       button to download the AIPR in PDF form. 

Note:  

➢ Shri. Chanderpal Singh, IP SPG-I (9034169633) may be contacted for any difficulty 

while using IPR module of SPARROW. 

➢ During eSign sometimes error may occur while using Chrome Browser.  Mozilla 

Firefox may be used for best results. 

 



 

 

Login to IPR 

 

• Login to the SPARROW using the existing user-ID and password as shown in Fig. 1 

 

 

Fig. 1 

 

• As a result, the following page would appear as shown in Fig. 2 

 

 

 

Fig. 2 

 

 



 

 

 

Filling up the declaration and information form relating to IPR 

Fill New Declaration 

• Click Declaration under the IPR tab to proceed further (Fig.2). Select the Select Statement 

As on Date for filling the return as shown in Fig.3 

 

 

Fig. 3 

 

• Click Fill New Declaration button as shown in Fig. 4 

 

 

 

Fig. 4 

 



 

 

 

Fresh Return – Fill Electronic Form 

 

• For online filling of IPR select Fill Electronic Form as shown in Fig. 5 

 

 

 

 

Fig. 5 

• All the fields in Employee Basic Details except DR (Direct Recruitment) and SLY (Select Year 

List) and Present Pay will be automatically filled from server. 

• Fill Mode of Recruitment and Present Pay as shown in Fig. 6 

 

 

Fig. 6 



 

 

• Fill the information of Property as shown in Fig. 7 

 

 

Fig. 7 

 

 

• After filling all the details click on ‘Sign & Submit’ as shown in Fig. 8. 

 

 

Fig. 8 

 

 



 

 

 

• Click on eHastakshar (eSign) as shown in Fig. 9 and be ready with your Aadhar Number. 

 

 

Fig. 9 

 

 

• As a result, below screen will appear. Fill your Aadhar Number and Click on ‘Get OTP’ 

 

 

 

Fig. 10 



 

 

• Click on ‘Submit’ as shown in Fig. 11 

 

 

Fig. 11 

 

• A unique application number would get generated to confirm that return has been filled 

successfully as shown in Fig. 12 

 

 

 

Fig. 12 

 



 

 

• Click on My IPR Status to check the submission of your AIPR as shown in Fig. 13 

 

  

Fig. 13 

• Click on Show after selecting Statement as on Date as shown in Fig. 14 

 

 

Fig. 14 

 

 



 

 

• A Unique IPR Number has been generated. Click on arrow button (     ) to download the 

AIPR as shown in Fig. 15 

 

 

Fig. 15 

 

 


